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Logging in to TIARAS

Go tohttps://elis.moh.gov.sqg/tiaras
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https://elis.moh.gov.sg/tiaras

Logging in to TIARAS

From11 April 2021, youwill be requiredto verify your identify usingSingpass

While Singpasds used for logins, Corppasswill continue to be the authorisation system for
corporate transactions Youwould need a CorppasdJseraccountin order to login to TIARAS
The CorppasdJser accountwould be createdby the 2 NH | Y A Edrppas@dfminitrator or
SubAdministrator In addition, the CorppasgJseraccountwould needto be assignedo access
the e-serviceTissueand ResearchApplicationSystem(TIARASk-servicelD MOH-TIARASE by
the Corppassdministratoror SusAdministrator
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Your Singpass account contains ¢ Iot of personal coto. Do not share your usernome, password and 2FA detalis with anyone
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Logging in to TIARAS

Select Research Institution

Select Institution Type

Research Institution

Hellc-_ 1710/201918:36 [

Tissue Bank




Setting up your profile in TIARAS

Step 1: Create New User Particulars

A Enter your particulars (salutation, name, contact number, email address)

Hello - 03/10/2017 19:20

Create New User
Particulars

WELCOME TO TISSUE AND RESEARCH APPLICATION SYSTEM
Please enter your user profile to proceed.

You will be assigned with the role of Organisation Administrator and added to the list of institution users in Step 4

Create New User Particulars

* 1D No: NRIC v SXXXXT17H
*Name: @ e select - v
" Contact No:

* Email Address:

~o
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Step 2: Select Organisation Type

New Researchnstitution :

A Thisrefersto a researchinstitution that is commencingjts first human
biomedicalresearchactivity after 1 November2017

A Must submit the notification no later than 30 days before the
commencemenbf its first humanbiomedicalresearch

Select Organisation Type

Select Organisation Type

* Your organisation is: ®) New Research Institution

This refers to a research institution that is commencing its first human biomedical research activity after 01/11/2017
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Step 3: Create Institution Profile

A Overview

Craale Institution Prafile

m

Creale Institubon Profile

Other Relevant Information
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Step 3: Create Institution Profile

A Enterthe institution name,contactnumberandemailaddressof researchinstitution.
A Theinformationwill be publishedin a publiclist of researchinstitutions

Create Institution Profile

Create Institubon Profile

Reseach Institution Profile -

UEN: - * Institution Name:

* Contact No: * Email Address:
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Step 3: Create Institution Profile

Researclsite:

A Locationwhere humanbiomedicalresearch(HBR)s conducted

A If the HBRwill be conductedat more than one location within the samebuilding
A thisisasinglesite (downto uniquepostalcode)

* Postal Code: * Country: Singapore ¥
City: State:
* Block No: * Street Name:
Level: Unit: Building:
Department:
Contact No: Email Address:

Add Research Site
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A Enter the postal code
A Block number, street name and building (if applicable) will be populated
LA Complete the rest of the address of research site

Address of Site(s) in which Research is Conducted =

* Postal Code: 169854
City:
* Block No: 16
Level: Unit:
Contact No:

Add Research Site

[#7]
!

* Country:

State:

* Street Name:

Building:

Department:

Email Address:

Singapore v

COLLEGE ROAD

COLLEGE OF MEDICINE BUILDING
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Step 3: Create Institution Profile

Alt A01 a! RR wSaSlI NOK {AGSé
A Address of research site will be populated in the table
A Continue to add the research sites in the research institution

Note: This page can be managed and revised as and when research sites change.

* Postal Code:

City:

* Block No:

Level: Unit:

\ Contact No:

Singapore Blk 16 COLLEGE ROAD , COLLEGE OF
MEDICINE BUILDING #01 -01 Singapore
169854

* Country: Singapore ¥
State:
* Street Name:
Building:
Department:

Email Address:

§1234567 meh@moh.gov.sg / i

T ———]
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Step 3: Create Institution Profile

A Selectthe radio buttons that describeyour researchinstitution

Note: This page can be managedand revised as and when the nature of human
biomedicalresearchthat the researchinstitution is conductingchanges

Nature of Human Biomedical Research -

My research institution is conducting human biomedical research involving the following: Yes No

* 1. Human tissue transplantation

* 2. Restricted human biomedical research (as defined in the Fourth Schedule of the Human Biomedical
Research Act)

* 3. Direct clinicalintervention or invasive clinical procedures

* 4. Other types of human biomedicalresearch, please specify (e.g. exercise physiology)

Profile of my research subjects:

* 1. Adults who lack mental capacity (as defined in the Mental Capacity Act)

* 2. Pregnant women

* 3. People highly dependent on medical care who may be unable to give consent

* 4. Persons whose autonomy might be prejudiced by being under the influence of, or obligated to, third
parties (e.g. prisoners, uniformed personnel especially junior ranks, patients especially if the researcher is
their attending physician, employees/junior collaborators or students)

* 5. Minors (below 21 years of age and who have never been married)

. 'am

* 6. Deceased persons
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A Select the range in the dropdown list
A Files (e.g. organisation chart) may be uploaded to as supplementary information.

Note: This page can be managed and revised as and when the nature of human
biomedical research that the research institution is conducting changes.

AT EA01 4{I IS = bSEUGE

Other Relevant Information

2t0 10
How many individuals are thene in the research institution? —select — . / ;!] i(; ggu

201 to 500
How many years has the research institution carried on any research activity on or - SEIEC] - ' 50110 1000

before the appointed day? More than 1000
Describe the governance framewaork to ensure the safety of research subjects and the ethical conduct of human biomedical research

0 (Organisation has not conducted any research activity)
1tob

6to10

Maore than 10

Upload Files
m




Creating other users in TIARAS

Step 4: Create Institution User Profile

A Overview

Home Manage Other Institution

Creale Institution User Profila

Institution User Profile

General Information

Create Institution User Profiles




Creating other users in TIARAS

A The first section shows the general information of the page

Create Institution User Profile

Institution User Profile

Collapse All

General Information -

Reference ID: RI-20171003-0902 Initial Drafter/Date: Cheryl Tan Bee Bee , 03/10/2017 21:39

Status: Draft Initial Endorser/Date:

Last Modified By/Date: Cheryl Tan Bee Bee , 03/10/2017 21:39




Creating other users in TIARAS

Step 4: Create Institution User Profile

A Enter the particulars of the other users under the same research institution

Create Institution User Profiles -

* 1D No: - Select - v Designation:
* Name: - Select - v
Institution Role

* Role: A o OE Type: - Belect - A

Contact Information \

User Role User Rights in Submitting Notification el e iC

Human Biomedical Research

Crganisation Endorser (OE)

N 4 4 x N -
(e.g. Principal Person in Charge, Head of Research Office)

Crganisation Administrator {OA) J X ) | J )
(e.g. Administrator in Research Office)

Crganisation Viewer (0V) ] - - 4 - -

rHER Endorser (RE)
(e.g. Principal Researcher) - - - %) A\ "
(To be created by rHER Administrator in rHER application page)

rHER Administrator (RA) _ B - %) Ny -

(e.g. Laboratory Officer) E




Creating other users in TIARAS

User Roles

OrganisationAdministrator (OA) rHBRAdministrator (RA)
e.g. Administrator in Research Office e.g. Laboratory Officer
A Add usergexcept RE) in the RI A Create and amentHBRapplication
A Create and amendotification A Assign REBr eachrHBRapplication
A Routenotification to OE A RouterHBRapplication to RE
A Full acces® all submissions by RI A Accesgo rHBRapplications he is involved in
Organisation Endorser (OE) rHBRENdorser (RE)
e.g. Principal Person in Charge (PIC), Head of e.g. Principal Researcher
Research Office (to be created byHBRAdministrator infHBR
A Endorsenotification application page)
A Make paymentvhen endorsing notification A EndorsespecificrHBRapplication
A All functions of OA A All functions of RA
x Primary OE x Primary RE
x Covering OE x Covering RE
Organisation Viewer (OV)
A Only viewall submissions by RI

Note: There must be one Primary OE in the research institution.

There must be one Primary RE in eddBRapplication. m




Creating other users in TIARAS

nter the particulars of the other users under the same research institution
Ol G!'RR ! @&SNJt NPTATf S¢
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Note: There must be a Primary Organisation Endorser (Primary OE) in the research instJtution.

A
S
A

\_
Create Institution User Profiles -

*1D No: - Select - v Designation:
* Name: - Select - v
Institution Role
* Role: v e OE Type: - Select - W
Contact Information
* Contact No: * Email Address:

e

1 SXOOCKXT1TH  Cheryl Tan Bee Bee Organisation Administrator (OA) 91234567  cheryltan@moh.gov.sg /

\ SXXXX653B  Lee Ah Boon Research Officer  Organisation Endorser (OE) Primary 92345678  leeahboon@moh.gov.sg /

=]
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Submitting Notification of Operation

Step 5: Create Notification of Operation

A Overview




Submitting Notification of Operation

A The first section shows the general information of the page

Create Notification of Operation

Notification of Operation

Note
This notification will take approximately 10 minutes to complete.

Please ensure that all information provided herein is accurate, factually correct and complies with the Human Biomedical Research Act and its
Regulations, as well as with all Singapore laws.

Any changes to the information provided in the Notification of Operation and the Notification of Institutional Review Board must be notified by the
research institution to MOH no later than 30 days after the change.

Consent
By submitting this notification, and notwithstanding any other terms in this website, | allow the Government of the Republic of Singapore to collect,

share and use the information contained herein for the purposes of data analysis, evaluation and policy formulation and review. This consent shall be
governed by and construed in accordance with the laws of the Republic of Singapore.

General Information =

Reference ID: RI-20171003-0902 Initial Drafter/Date: Cheryl Tan Bee Bee , 03/10/2017 21:39
Status: Draft Initial Endorser/Date:

Last Modified By/Date: Cheryl Tan Bee Bee , 03/10/2017 21:39







